Reporter’s Duties:

· The Reporter is responsible for writing and distributing a bi-annual newsletter via email to all employees of Kentucky’s Soil and Water Conservation Districts and the Association’s membership.

· The Reporter will updated and maintain, as needed, the District Employee Directory.

· The Reporter will attend the annual KACD Convention and report to all District Employees the pertinent information made available at the Convention.

· The Reporter will assist in performing an annual internal audit for the Association.

·  The Reporter will provide the results of the annual audit to the Association.

· The Reporter will attend all meetings and/or participate in monthly conference calls on a regular basis.

